CECA Lending Library

Purpose:  

Provide administration tools and teacher development materials to member schools

Acquisition of Materials:

Materials will be selected at national, regional or local conferences or donated by presenters.  Directors of member schools may request items to be purchased.  All purchases will be approved by the CECA board.

Library Users:

Directors of member schools

Materials available:

Printed Materials, Multi-Media materials (excluding music CD’s)

Lending Procedures:

1. director will contact CECA Librarian about desired materials

2. Arrangements will be made between librarian and director for delivery of materials

a. United States Postal Service

b. Meeting place to deliver by person

3. Materials may be kept 15 – 30 days depending on the materials requested.

4. No materials may be duplicated.  Anyone caught duplicating materials will lose the right to use the library.

More Information:
If you need more information about the library, please send an e-mail to infor@cecakc.org

Request Form

Date ________________

Director’s Name __________________________________________

Program Name ___________________________________________

Program Address _________________________________________

Program E-mail __________________________________________

Program Phone _______________ Home Phone ________________

Home Address ___________________________________________

Home E-mail ____________________________________________

Materials Requested ______________________________________



       ______________________________________

Date materials need to be returned:  __________________________

Lending Library Agreement:

I understand that I am responsible for the use and care of these materials.  I agree not to illegally copy any of these materials.
___________________________________________

Borrower’s Signature
Please send request to: CECA Library, 923 NE Woods Chapel Road Box 179, Lee’s Summit, MO 64063
------------------------------------------------------------------------------------
Office Use

Delivery date _________ Delivery: ____ in person ___ USPS $_____
Return date __________ Returned: ____ in person ___ USPS $_____
Condition of materials when returned: ________________________

________________________________________________________
________________________________________________________
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